TOUCHSTONE

PERSONNEL SPECIFICATION - SELECTION CRITERIA: DIRECTOR OF FINANCE & RESOURCES DIRECTOR - 2024
	
	ESSENTIAL CRITERIA
	METHOD OF ASSESSMENT
	DESIRABLE CRITERIA
	METHOD OF ASSESSMENT

	1. SKILLS
	a) Financial and general resource management and an awareness of best financial practice (including effective control).
b) Strong analytical skills.

c) Excellent organisational skills.

d) Ability to prepare budgets and forecasts including undertaking regular monitoring and reporting.
e) Ability to prepare financial reports and interpret financial information.
f) Ability to manage surplus funds and undertake treasury management in accordance with the Board’s policy.
g) Excellent verbal and written communication skills in order to communicate clearly and concisely at a variety of levels.
h) Experience of people and resource management.
i) A thorough understanding of risk management and the ability to develop both a strategic and practical response.
j) Ability to lead, motivate and manage staff teams.
k) Ability to understand and manage change.

l) Ability to operate at a senior/strategic leadership level and to manage a variety of projects.

m) Ability to understand and manage digital infrastructure strategies and IT business requirements.
n) Ability to allocate and organise resources in order to ensure effective service delivery.

o) Negotiation skills.
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	2. KNOWLEDGE
	a) Knowledge of the key governance issues including Company Secretary role for charities.

b) Working knowledge of Health and Safety regulations.
c) Working knowledge of Information Governance and Data Protection requirements.

d) Knowledge of relevant charity accounting requirements and UK legislation.

e) Working knowledge of current policy agenda as it affects the NHS, Local Authorities and the voluntary sector.
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	3. EXPERIENCE


	a) Proven track record in middle or senior management and experience of managing people.
b) Experience of working in organisational finance and/or resource roles.
c) Experience of liaising and negotiating with public sector organisations.
d) Experience of preparing complex budgets, forecasts and management accounts.
e) Experience of managing external audit and preparation of financial statements under Charities SORP (FRS102)
f) Demonstrable experience of accounting and financial management 

g) Experience of setting up and implementing financial control systems.

h) Experience of negotiating service contracts, managing budgets and reporting to funders.

i) Working with Boards or Management Committees
j) Experience of policy development and review.
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	· Managing IT/digital infrastructure 

· Working understanding of Housing funding regulations.

· Experience of project planning.
· A lived experience of mental ill-health.
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	4.ATTITUDES AND DISPOSITION
	a) A commitment to working in an empowering way with staff, service users and carers.

b) A desire to work in partnership with others, within and outside the organisation.

c) Being open to learning and training.

d) An ability to cope positively with a wide range of tasks and responsibilities whilst under pressure.

e) Self-motivated and able to prioritise.

f) Able to demonstrate sound professional judgement in complex risk situations.

g) A team player and able to promote team working.

h) Flexible and prepared to support the wider work of Touchstone.

i) A desire to work creatively and to innovate.

j) Able to share and promote Touchstone values.
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	5.EQUAL OPPORTUNITIES
	a) Must be able to recognise discrimination in its many forms and be willing to put into practice Touchstone’s Inclusion and Diversity policies.

b) Must be sensitive to the needs of disadvantaged groups in the planning and delivery of services.
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	6.QUALIFICATIONS/TRAINING


	a) To have completed a relevant finance qualification with a recognised professional accountancy body. (CIPFA/CIMA/ACCA/ICAEW)
	A
	A degree level qualification.
	


A = Application Form

I = Interview

T= Test


