[image: ][image: ]
TOUCHSTONE

JOB DESCRIPTION

ASSET BASED COMMUNITY DEVELOPMENT (ABCD) COMMUNITY BUILDER

Grade:		Touchstone Pay Structure (2025) Point 5*, £25,839.84 pa
Hours:		37 hours per week (job share applications will be considered)
Responsible to:	Deputy Manager, Community Health Development Service/Community 
Employing Body:	Touchstone – Board of Trustees
Location:		Leeds, Touchstone Support Centre  

This role is fixed term up to 31 December 2026, with the potential to be extended, subject to funding. 

It will be necessary to work flexible hours including some evenings and weekends. 

The successful candidate must be resident within the LS9 area.

PRIMARY PURPOSE OF THE POST

Touchstone has a long and successful track record running Asset Based Community Development (ABCD) projects in the Lincoln Green Area. We are working with the National Lottery on a new project ‘IGNITE’ which will expand our work across the Burmantofts and Richmond Hill (BRH) area.  The role forms part of our wider Community Health Development Service, which includes a number of different health and preventative services, all asset-based and led by people and communities.

The ‘Community Builder’ will identify and will work with the community to bring about the change they want to see. The ‘Community Builder’ will focus on engaging the skills, knowledge and talent of local residents through relationship building. This will identify and engage and motivate Community Connectors who will lead positive change   The ‘Community Builder’ will also be responsible for a small fund to support community activities.

An independent self-starter, you will understand how to work collaboratively and how to engage and bring together residents in BRH with decision and policy makers, health leaders and businesses to influence and shape the local plans.



1.	KEY RESPONSIBILITIES

1.1 To bring together and identify Community Connectors in BRH, recruiting and training these volunteers and supporting their development. These are the people who know and are in touch with residents of BRH. 

1.2 To immerse yourself in the community, getting to know the people, businesses and services that exist, and to build links and relationships. 

1.3 Work with the local community to create opportunities where people can come together to share their thoughts and ideas. 

1.4 To manage a ‘Small Sparks’ fund, to get residents’ ideas off the ground. 

1.5 To research and identify local skills, talents, groups and organisations in BRH (asset mapping). Bringing people together for workshops and developing local plans.

1.6 To work with your line manager and funders to share good practice and evaluation methods. 

1.7 To work with the local community to showcase their journey and celebrate their achievements through a variety of methods such as social media/other marketing and through ‘Celebration Events’.

1.8 To co-lead on the communications for the project, working with the wider team and Communications Officer in creative and innovative ways. 

2. 	GENERAL

	2.1	To attend organisation-wide meetings and events and funding partnership meetings regionally and nationally for peer learning.   

	
2.2	To provide monitoring information and reports as part of funding and organisational requirements and for the Board of Trustees as requested by Touchstone management.


	2.3.	To assist in the publicising of Touchstone and its services and activities, including this project, including producing publicity information.

	

	2.4  To work in accordance with Touchstone’s financial procedures and systems (petty cash etc). 

	

	2.5 To work collaboratively with all Touchstone’s Leeds based teams, especially the wider Community Health Development service teams.

	2.6 To model good practice in personal responsibility, transparency and accountability, to community groups, services and external partners.  

	
2.7	To be inducted, supervised, performance managed and appraised in line with the organisation’s performance management policies and procedures.

2.8	To be responsible for personal learning and development where appropriate and undertake learning and developments activities, both mandatory and optional, to increase knowledge, skills and awareness.


	2.9	To work flexibly across the organisation and evenings and weekends as and when required.

	
2.10	To ensure information is dealt with in accordance with Touchstone’s policies around Confidentiality, Communications, Internet, Email and Telecommunications and steps are taken to ensure that confidential information is secure e.g. service user data. 

2.11	To implement Touchstone’s policies, procedures and practices and, to comply with the aims of Touchstone at all times; to be committed to and implement Touchstone’s Equal Opportunities Policy and to promote this.
 
2.12	To be aware of and employ the general practices of Touchstone’s Safeguarding and Health and Safety policies and ensure these are adhered to at all times

2.13	To ensure that Data Protection, Health & Safety, Complaints Handling and Corporate Governance requirements are met.

2.14    To undertake any other duties as directed by management in accordance with the responsibilities of this post.
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