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TOUCHSTONE

PERSON SPECIFICATION - SELECTION CRITERIA

PROJECT CO-ORDINATOR – COMMUNITY HEALTH DEVELOPMENT

	
	ESSENTIAL CRITERIA
	METHOD OF ASSESSMENT
	DESIRABLE CRITERIA
	METHOD OF ASSESSMENT

	SKILLS
	· Excellent communication skills, verbal and written.
· Effectively lead, manage and motivate staff, including agreeing and setting targets/priorities.
· Good at analysing and presenting information for reporting purposes.
· Efficiently prioritise own workload, including setting and meeting agreed targets.
· Confidently use common IT packages, eg word, outlook
· Building positive relationships and promoting the service/ partnership working with other third sector and statutory partners 
· A methodical working approach

	Interview, application and test.

	
	

	EXPERIENCE
	· Significant experience in community development in the public or voluntary sector with positive outcomes
· Effective management or supervisory experience
· Providing clear leadership and motivating staff or people to meet required targets
· Effectively planning services for marginalised groups/people with positive outcomes
· Experience of building positive partnerships across statutory, private and third sector organisations with positive outcomes.
· Effectively deliver presentations, public speaking and marketing to a variety of stakeholders 
· Working with statutory and voluntary agencies.
· Successful event management
	Interview, application and test.
	· Project management
· Experience of delivering Asset Based Community Development work
· Experience of working in mental health service and/or experience of mental ill health.
· Experience of co-ordinating service delivery in multi partnership setting
· Experience of working with/managing volunteers 

	All interview and application

	KNOWLEDGE
	· Understanding the social gradient of mental health and diversity, and how many people and communities face multiple disadvantage.
· Asset based community development and co-productive ways of working
· Understanding of the current issues within health and social care
· Knowledge of issues/ challenges facing specific communities including LGBT+ and racialised communities. 
· Knowledge of relevant local and public health services
· Barriers which vulnerable groups encounter when attempting to access health and social care services

	Interview and application form
	· Good working knowledge of Burmantofts, Richmond Hill and Lincoln Green areas of Leeds
	

	ATTITUDES AND DISPOSITION
	· Commitment to personal responsibility and learning and development
· Commitment to person centred care, challenge stigma and promote recovery, independence and social inclusion. 
· Solution-focused approach to work
· Highly motivated and confident
· Open to change and able to work flexibly in line with the needs of the service/organisation
· A commitment to working in partnership with service users, management and staff
· Commitment to positive team leadership and team working
· Commitment to maintain confidentiality at Touchstone
· Commitment to Touchstone’s aims and values
· Commitment to respecting diversity and anti-discriminatory/anti-oppressive practices
· Willingness to be managed and supervised
· Reliable and Resilient

	Interview and application form
	
	

	EQUAL OPPORTUNITIES
	· Must be able to recognise discrimination in its many forms and be willing to put into practice Touchstone’s Equality Policies
· Must be sensitive to the needs of disadvantaged groups in the planning and delivery of services
· A commitment to providing high quality services to the diverse communities 
· Must be able to communicate effectively with a broad range of diverse service users, management and staff, from both organisations and the community

	Interview and application form
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